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Application for Academic Credit for Cooperative Education (CE 3980)

Date: 

  
Last Name: 

First Name: 

SID: 


Address: 


City and State: 

Zip Code: 

Telephone:  (Home) 

(Business): 

Email: 


Semester Beginning Study:
❒ Fall
❒ Spring    ❒ Summer
Year: 


Units: ❒1
❒ 2
❒ 3

# of Semesters Requested:
❒ 1
❒ 2
❒ 3
❒4

Specify: 
Lab Elective 

Technical Elective 

GPA: 

Name & Address of Employer: 


Name of Supervisor: 


Description of Job (explain how it fits your academic career objectives):

Sponsor's Approval: 

Date: 

Advisor's Approval: 

Date: 

Department Chair's Approval: 

Date: 

The work taken under CE 3980 shall be of such caliber that it is acceptable as the equivalent of the type of formal course with which it will be classified.  One to three (1-3) units may be used as a laboratory elective.  

To take one (1) unit, the student must have a 2.00 grade point average in a minimum of twenty (30) units of Civil Engineering subjects taken at CSULA.  To take more than one (1) unit the grade point average must be a 2.75 in a minimum of twenty (30) units of Civil Engineering taken at CSULA.

In order to receive a grade, a Cooperation Education Student Progress Report must be submitted to the sponsor no later than the last day of classes in the semester in which the study is conducted.   

This application is valid for the number of quarters of credit requested up to a maximum of two (2) semesters.  A change of job or failure to register for CE 3980 for more than one (1) semester requires a new application and approval.


Cooperative Education Student Progress Report (CE 3980)

Date: 

student's Information

Last Name: 

First Name: 

CIN: 


If you will be returning to another work term, please check the appropriate quarter(s) you will be working:

❒ Fall
❒ Spring
❒Summer

Year: ____________           
What is your projected graduation date?

❒Fall
❒ Spring
❒ Summer
Year: 

Co-op Company/Agency Information

Company /Agency's: 


Supervisor: 

Phone: 

Email: 

Please answer the questions below as honestly and thoughtfully as possible to assist us in evaluation your Co-op experience.

1. In what way was your work period productive and satisfying to you?

2. Do you feel that your time could have been better utilized? If so, how?

3. In what way was your educational background of value in performing your work?

4. What percentage of your time was spent in learning aspects of your major that you did not know before?

Cooperation Education Student Program Report

Date: ______________________

Name of Co-op Student

Name of Co-op Company or Agency

Name of Supervisor and Business Phone

If you will be returning to another work term, please check the appropriate semester (s) you will be working:



❏ Spring 20, _____



❏ Fall, 20________



❏ Summer, 20 ____




What is your projected graduation date? _____________________________________________

******************************************************************************

Please answer the questions below as honestly and thoughtfully as possible to assist us in evaluating your Co-op experience.

1. In what way was your work period productive and satisfying to you?

2. Do you feel that your time could have been better utilized? If so, How?

3. In what way was your educational background of value in performing your work?

4. What percentage of your time was spent in learning aspects of your major that you did not know before?
Student Career Experience Program Working Agreement

This agreement is the basis for developing mutual understanding and respective responsibilities between the U.S. Army Corps of Engineers, educational institution, and the student in the Student Career Experience Program. The Student Career Experience Program is a planned, progressive educational program that provides for the integration of a student's academic studies and Federal work experience with the potential of noncompetitive conversion into the Federal career service. It is consistent with guidance contained in 5 CFR Part 213. 

A. Nature of Work Assignments: 

1. This program provides experience that is directly related to the student's educational program and career goals. The work experience will be directly related to her/his academic/career goals.
B. Schedule of Work Assignments and Class Attendance: 

1. Agency, school and the student will agree on a formally-arranged schedule of school and work to ensure that: 

a. Work responsibilities do not interfere with academic performance. 

b. Completion of educational program and completion of the Student Career Experience Program (640 hours work hours) is accomplished in a reasonable and appropriate timeframe. 

c. Students may work full-time (40 hours per week). 

d. Students may work part-time (8-32 hours per week). 

e. Students may work an alternating work/school schedule. 

C. Evaluation Procedure: 

1. Performance appraisals are required for students consistent with the Total Army Performance Evaluation System (TAPES). 

2. Results will be shared with the school. 

3. If a student's performance falls below Fully Successful, she/he may be given the opportunity to improve or will be separated from the program. 

D. Requirements for Continuation and Successful Completion of Program:

1. Student must provide at the beginning of each quarter/semester: 

a. Acceptable evidence of coursework completed during the previous quarter/semester in order to verify continued enrollment in a field of study related to the assigned work and continued satisfactory academic standing. 

b. Official school registrations of course load for the current quarter/semester. 

Student Career Experience Program Working Agreement

2. This appointment is intended to continue through completion of education and study-related work requirements. Within 120 calendar days after satisfactory completion of educational requirements, students are eligible for non-competitive conversion to a career or career conditional appointment providing they meet the following requirements: 

a. Completed at least 640 hours of career-related work, before completion of or concurrently with, education requirements. 

b. Meet the qualification standards for the position to which the student is appointed.

c. Meet U.S. citizenship requirements.

d. Recommendation by the agency. 

3. Every effort will be made to convert you into a permanent position; however, a permanent position cannot be guaranteed. The availability of a position is dependent on workload and resources at the time you complete the program, neither of which can be predicted in advance. If no positions are available in this organization, and with your concurrence, we will recommend you for placement in other agencies, provided all parties agree. 

Full consideration will be given to all qualified applicants without regard to race, color, creed, religion, national origin, sex, age, disability, or political or personal favoritism.

	
	
	

	
	
	

	
	
	

	(Name & Address of Education Institution)
	
	(Name, Title, Phone Number of Agency Official)

	
	
	

	
	
	

	(Signature of Educational Institution Official)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	(Name, Title, Phone Number of Agency Official)

	
	
	

	
	
	

	(Signature of Agency Official)
	
	

	
	
	

	
	
	

	(Printed Name of Student, Job Title, Series, Grade)
	
	

	
	
	

	Signature of Student
	
	


COOPERATIVE EDUCATION STUDENT EVALUATION (CE 3980)

date: 



Last Name: 

First Name: 

CIN: 

Advisor: 


Company/Agency: 

Department: 

Supervisor: 

Evaluator's Signature: 


	Qualities
	Description
	Outstanding
	Above Average
	Average
	Below Average
	Remarks

	Appearance
	Grooming, poise, and general appearance
	
	
	
	
	

	Tact
	Discretion in dealing with customers and fellow workers
	
	
	
	
	

	Mental Alertness
	Ability to comprehend and carry out ideas and instructions
	
	
	
	
	

	Interest
	Attention to details: concern for company’s welfare
	
	
	
	
	

	Enthusiasm
	Eagerness to learn: aggressiveness
	
	
	
	
	

	Cooperation
	Willingness to work with others
	
	
	
	
	

	Dependability
	General reliability and ability to follow through
	
	
	
	
	

	Initiative
	Readiness to assume responsibility and ability to originate
	
	
	
	
	

	Accuracy
	Exactness and thoroughness in performing tasks
	
	
	
	
	

	Production
	Amount of work completed in comparison with others
	
	
	
	
	

	
	Quality of work completed in comparison with others
	
	
	
	
	

	Fitness
	Suitability for work, promotional capacity
	
	
	
	
	

	Attendance
	Regularity and punctuality, including return from lunch & relief periods.
	
	
	
	
	


Suggestions as to how the student may improve: (If additional space is needed, please use back of paper.) 
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